AJIMHAHHUCTPAIASI
AJIEKCEEBCKOI'O MY HUIIUITAJILHOTO PAITOHA
BOJITOTPAJICKOIT OBJIACTH

NMOCTAHOBJJEHME

or /0, 05, FR5E N £.9Y

0o YTBEPIK/ICHHU aIMUHUCTPATHBHOI'O
periiaMeHTa [PeloCTaBICHH MyHHIHTIANbHOH
yenyru «llpejocTaBienne apxUBHEIX CIPABOK,
APXUBHBEIX ~ KOMMIl, aPXMBHEIX  BBIIHCOK,
WH(MOPMAIIMOHHBIX THCEM»

B cootsercTun ¢ PepepanbHeiM 3akoHoMm oT 27.07.2010 Ne 210-@3 «Ob
OpraHu3allii  T[PEJOCTABIEHMsl TOCYAaPCTBCHHBIX M MYHHIMMOAIBHBIX  yCIyI»,
roctanoBnennem AxMunucTpanuu Bonrorpasckoit obaacti ot 25.07.2011 Ne 369-n1
«O pazpaboTKe W YTBEpPIKACHHH aIMHHHCTPATHBHBIX PRIIIAMEHTOB [PEOCTAB/ICHUS
rOCYZIApCTBEHHBIX YCJAY» M B CBS3M € W3MEHEHHEM CIPYKIYPBI aIMHHHCTPALHH
AJIEKCEEBCKOTO MYHHITHIIAZIBHOIO paloHa, . 110 CTaH 0 B 410

1 YTeepauTn aJIMUHUCTPATHBHBIH periaaMeHT [PEAOCTAR/ICHHA
Mylmipnansaoi yenyru «[lpegocrapienne apxMBHBIX CIPABOK, apXHBHBIX KOIMi,
apXMBHBIX BEIIUCOK, HHQOPMAIMOHHBIX ucem» ([IpuokeHne).

2. TlocTaHOB/IEHHE AAMHIHCTPALIHH ATEKCEeBCKOTO MYHMIIUIIATBHOIO paliona
or 18.05.2022 Ne 258 «OO0 yTBep/KICHUHM aJIMHHHCTPaTHBHOIO pPErIAMEHTA
npeslocTaBieHis MyHHUANATBHON yciuyrd «IIpesocTaBnenne apXHBHBIX CHPABOK,
ApXMBHBIX KOTHi, ApXMBHBIX BBIITHCOK», HHOOPMAUHOHHBIX MHCEM, CBA3AHHBIX C
peanusanueii 3aKOHHBIX M1PaB U CBOOOJ IPAKIAHY) CYHTATh YIPATUBIIUM CHITY.

3. KonTponb 3a HCIIOMHCHHEM HACTOALICTO TOCTAHOBJIEHMS BO3JIOXHTE Ha
3AMCCTHTENS TJ1aBBl AJIEKCECBCKOro MyHHIMITanbHoro paitona FO.A. Hukomokuua.

4, Hacrosilee MMoCTaHOBIEHHE BCTYMAET B CHIY CO JHS €ro MOJAIMCAlns 1
NOUIEKAT 0hHUIHATBEHOMY 0Ny OJIHKOBAHHIO.

I'1aBa AJTEKCEEBCKOTO
MYHHIHIIAIBIOrO paifoHa

H.M.CBHHYXOB

C.C. UnsaxnHa
Ta-6
Pazociano: B e10-2, apXuBHblii cexrop-1, pun. otuen-1, AY «MOI»-1, pemaKius-1.



[Ipunoxenne

YTBEPX/JEH

MOCTAHOBJICHUEM aIMUHHCTPALINN
AJeKceeBCKOro MyHHIIMIIAIBHOTO paiioHa
ot 10.06.2026 Ne 294

AJIMMUHUCTPATUBHBIN PETIAMEHT
NIPEAOCTABICHUS MyHULIMIIAJBbHON yCIIyTH
«IIpenocraBiieHne apXuBHBIX CIIPABOK, APXUBHBIX KOIIWM,
APXUBHBIX BBIITUCOK, HH(POPMAITMOHHBIX TTHCEM)

1. OO1ue MoI0KEHUSA

1.1. AIMMHUCTPATUBHBIN PETJIAMEHT IIPEAOCTABICHUS MYHULIIUIIAIIBHONW YCITyTH
«IIpenocraBiieHne apXUBHBIX CHPABOK, ApPXMWBHBIX KOIWM, apXUBHBIX BBINKCOK,
UH(POPMAIIMOHHBIX TTHCEeM» (J1ajnee - aAMUHHUCTPATUBHBIM PEriaMeHT) yCTaHABIMBAET
CPOKHM U TOCIENOBATEIbHOCTh aJIMUHHMCTPATHUBHBIX MPOLEAYP NPHU NPEIOCTABICHUH
MYHULIANIAJIBHOW YCIIYT'HM, a TaKKe MOPSAOK B3aMMOJEUCTBUS apXUBHOI'O CEKTOPA
oTaena mO JeiaM MOJIOAEXKH, CIOPTY, KyJIbType W COLMAJIbHOM IOJIUTUKE
aJIMAHUCTpaui AJIEKCEeBCKOT0 MyHHIIUIIATBHOTO paiioHa Bonrorpaackoi obmactu ¢
3asIBUTEIISIMM MPH NPEJOCTABICHUN MYHULIIMIIAIIBHOW YCIYTH T10 3apOcaM COLUAIbHO-
IIPaBOBOIO XapakTepa.

1.2. 3agBuTens MM Ha TIOJyYE€HUE MYHULUIAIBHOW YCIYyTH SBISIOTCA
¢usnyeckre u OPUINYECKHUE JIUIA, a TAKXKE UX IMPEACTABUTENH, JACUCTBYIOIINE Ha
OCHOBaHUM IIOJIHOMOYMH, OIPEIEIEHHBIX B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoit deneparuu (nanee UMEHYIOTCS — 3aSBUTEIIH ).

1.3. Tlopsmox  uHOpMHUpOBaHUS  3asBUTENEH O  TPEIOCTABICHUU
MYHHIUTIAIBHOM YCITyTH.

1.3.1. CBeneHust 0 MecTe HaxOXKJICHHS, KOHTAaKTHBIX TelepoHaxXx U Tpaduke
paboTBl apXMBHOIO CEKTOpa OTHeNa IO JejaM MOJOAEKHU, CIOPTY, KyJIbType H
COLIMAJIBHOM NOJINTHKE aIMUHHUCTPAMM AJIEKCEEBCKOI0 MYHMIIMIIAIBHOTO patoHa,
OpraHu3anui, Yy4YacTBYIOIIMX B  IPEJOCTaBICHWH MYHMIMIAIBHON  YCIyIH,
MHOTO(YHKIIMOHAJILHOTO IIeHTpa (masee — MOILI):

HaumenoBanue oprasa, .

Agnpec,  aapec  3JIEKTPOHHOMU
YHOJTHOMOYEHHOTO oo

MOYTHI, OPHUITHATHHBIA CANT, Pexxum paboThl
[IPEAOCTABIIATh

TenedOoHbI 1711 CIIPABOK
MYHUIMIAIBHYIO YCIYTY

ApxuBHbIi cektop otaena | 403241, Bonrorpazackas obnacte, | [loHenenpHuK:

10 JIeJaM MOJIOJIEKH, AJeKCeeBCKHIl paiioH, ¢ 08-00 mo 17-00;
CIIOPTY, KyJIBTYPE U cT.AnekceeBckasi, yin.Jlenuna, 39; | BTOpPHUK- MATHULA!
COIIMAJILHOM MOIUTHUKE tenedon/daxc: 8(84446)3-15-48 ¢ 08-00 mo 16-00;
aMUHUCTPALIIHI DneKTpoHHAas MoYTa: nepepsIB HAa 00e:
AJeKceeBCKOro a.arxiw(@yandex.ru ¢ 12-00 mo 13-00;
MYHUIIUIIATEHOTO pailoHa BBIXOJHBIE: Cy00O0TAa,
OdunuanbHbIi caiT BOCKPECEHBE.
agMuHUCTpauu AnekceeBckoro | [IpuemHubie nHM 1151
MYHHIIMIIAJILHOTO pailoHa MMOCETUTENEN:
Bonrorpaackoit o6nactu: BTOPHUK, Cpeja:
www.alex-land.ru ¢ 8-00 mo 16-00;

msrauna: ¢ 8-00 go 16-00;
IepephIB Ha 00T
¢ 12-00 go 13-00.



mailto:a.arxiw@yandex.ru

dunman mo padoTe ¢ 403241, noHenenpHuk: ¢ 9-00:20-00
3asIBUTEISIMU Bonrorpajackas o6iacts,

AJIEKCEEBCKOro pailoHa AJIEKCEEBCKHI pailoH, BTOPHHK- c 9-00-18:00
Bonrorpaackoii obnactu cT. AJlekceeBcKas, MSTHULA:

I'KY BO «M®IL» yi. KpacHorsapeiickas, 1.69,

ten.: 8(84446) 3-23-40; 3-18-74; | cybOora: c 9-00:15-30
tein. lupexropa: 3-14-88.
mfc011@volganet.ru; BOCKPECEHbE: | BBIXOHOM
OdunmanbHpIN CalT:
www.mfc.volganet.ru

1.3.2. Undopmamnuio o mopsiake MNPEeAOCTaBICHUS MYHHUIMNAIBHON YyCIyTd
3asIBUTENIb MOKET MOTYIUTh:

HemocpencTBeHHO B apXMBHOM CEKTOpE OTJIENa IO JesiaM MOJIOACKH, CIOPTY,
KyJbTYPE U COLMATBHON MOJIUTHUKE aIMUHUCTPAIIMH AJIEKCEEBCKOTO MYHHIIMITAIEHOTO
pailona  Boumrorpaackoit  obmactu  (MHQOpPMAIMOHHBIE  CTEHABI,  YCTHOE
nH()OPMHUPOBAHUE IO TeNePOHY, a TaKKe Ha JIMYHOM MPHEME MYHHUIIUIAILHBIMU
CIyKaIllUMH ~ aIMAHUACTpAIMM  AJIGKCEEBCKOTO  MYHHUIIMNIAIBHOTO  palioHa
Bonrorpaackoit obnactu;

Mo TOYTe, B TOM WYHCIE OJJIEKTPOHHOW (a.arxiw(@yandex.ru), B clydae
MUCEMEHHOTO OOpAICHUS 3asIBUTEIIS,

B cetu WHTepHer Ha oduUIMaTBLHOM cailTe aJIMUHUCTpAMU AJIEKCEEBCKOTO
MYyHHIIMIAIBHOTO paiiona Bonrorpanckoi obnactu_(www.alex-land.ru) , Ha Enunom
MopTrajge TOCYNAapCTBEHHBIX W MYHHUIIUHAIBHBIX YCIYT ((QYHKIUH), SIBISTIOIIEMCS
dbenepanbHON TOCYAapCTBEHHON WHOOPMAIMOHHON CHCTEMOM, 00eCTIeUrBaIOIICH
MPeIOCTaBICHHE TOCYJaPCTBEHHBIX U MYHHUIIUMIIATBHBIX YCIYT B AJIEKTPOHHOU (popme
(manee — EnmuHBII mOpTal TOCYNApCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIYT)
(www.gosuslugi.ru).

2. Cta"zmapT npeaocTaBieHUss MyHULIUNAIBHON yCITyTH

2.1. HaumeHoBaHWe MyHULIMIIATIbHON yCIIyTH.

HaumenoBanne myHununansHon yeayru: «lIpenocraBinenue  apXuBHBIX
CIPABOK, apXUBHBIX KOMHI, apXUBHBIX BBIMHCOK, UH(POPMAIIMOHHBIX THCEM.

2.2. Opraspl W OpraHu3alu{, y4YacTBYIOIIME B  IPEJOCTABICHUU
MYHUIMIAIBHON YCIYTH.

2.2.1. OpraHoM, NpPEIOCTABISIONIMM MYHUIUNAIbHYIO YCIyry, SBISETCA
aJIMUHHCTpaLUsl AJIEKCEeBCKOr0 MyHHUUMIAIbLHOTO paiioHa Bonrorpaackoi obmactu
(mamee — yImoJIHOMOYCHHBIN OpraH).

CTpykTypHOE NOJpa3JeleHHe YIMOIHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIEE
HEIOCPEACTBEHHOE TPEIOCTABICHNE MYHMIIMIIAIBHON YCIYTM — apXWBHBIM CEKTOP
oTIena IO JelaM MOJIOAEKHU, CIOPTY, KyJIbType M COLMAJIBHON IIOJIUTHKE
aIMMHHMCTpAlUU AJIEKCEeBCKOIr0 MYHHULUIAIBHOIO paiioHa (Jajgee HMEHyeTcs —
apxuB).

2.2.2. Ilpn npenocTaBIeHN MyHULUIIAJIIBHOW YCIIYTH YIIOJITHOMOYEHHBIN OpraH
B3aMMO/IEUCTBYET C MHBIMU OPIaHU3ALMSAMU B CIIy4ae MOATOTOBKU MH(POPMALIMOHHOTO
NUChbMa O TIEPECHIIKE HEMPO(PHIFHOTO 3apoca B COOTBETCTBYIOLIYIO OPraHU3AIUIO TI0
MIPUHAJICKHOCTH.
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2.3. Pe3ynpTar npenocTaBiaeHUss MyHULUIIAIBHONW YCIYTH

Pe3ynbTaToM npeaocTaBiaeHuss MyHULIMIAIBHOW YCIYTH SIBIISIETCS:

- OTBET Ha 3alpoC 3asBUTENS COLMAJIBHO-IIPABOBOIO XapakTepa (apXuBHas
CIpaBKa, apXWBHAs BBINHCKA, apXWBHas KOMHs, HWH(OPMALMOHHOE MHCHMO,
coJieprKalliee OTBET O HANWYMM (OTCYTCTBHMH) B apXMBE ApXUBHBIX JOKYMEHTOB IO
TEeMe 3arpoca WIh CBEJCHUS 00 X MECTOHAXOXJACHUH, WK O TIEPEChUIKE 3ampoca 1Mo
NPUHAIEKHOCTH B COOTBETCTBYIOLIYIO OPTaHU3ALHIO);

- MOTHMBHMPOBAHHBIM OTKa3 B MPEACTABICHUM HHPOpPMALMU IO 3arpocy
COLIMAJIbHO-TIPABOBOr'0 XapaKTepa.

2.4. Cpok npenocTaBiieHUss MyHUIIMNIAIBHON yCIyTH

Cpox uCHOJIHEHHUsl 3amnpoca COLMAJIbHO-IIPABOBOTO XapakTepa HE JIOJKEH
npesbimath 30 THER co AHS PErucTpaluy 3arnpoca.

2.5. MUcuepnbiBaomuii  TepeyeHb  JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEOCTaBIECHNS] MyHULUIIAIbHON YCIIyTH

JIns mosrydeHusl CBENCHUW MO 3ampocy 3asBUTENb JIOJDKEH CaMOCTOSTEIBHO
MIPEAOCTABUT:

- 3apOC COLMAIBHO-IIPAaBOBOr0 Xapakrepa (Jajiee — 3anpoc);

- JOKYMEHT, YJIOCTOBEPSIOIIMN JINYHOCTh 3asBUTENd JHOO JMYHOCTH
npeacTtaBuTenst (Mpu JIMYHOM OOpallleHUH 3asBUTENS B YIOJHOMOYEHHBIM Opras,
MoL);

- JIOKYMEHT, MOATBEPXAAIOIMIMI IMOJHOMOYMS MPEACTABUTENS 3asBUTENS (B
cilydyae oOpaleHust IpeICTaBUTENS 3asIBUTENs).

dopma  3ampoca  OPUBOJMUTCS B NPWIOKEHUH K  HACTOSLIEMY
aJIMUHUCTPAaTUBHOMY PETJIAMEHTY U JOCTYIIHA JUIsl OJTYUYEHHsI B 3JIEKTPOHHOH (opme
Ha OQUIIMATFHOM CaiiTe YIOJIHOMOYEHHOro opraHa*. B 3ampoce o00s3arenbHO
YKa3bIBAIOTCS: HAMMEHOBAHHE IOPUIMYECKOro Jinua (A IOPUAMYECKHX JIMIL),
dbaMums, UM, OTYECTBO (TIPU HATUYUH) — JUTIsl PU3UUECKUX JIMII, TIOYTOBBIA U (HJIIN)
AJIEKTPOHHBIN aJpec 3asBUTEINS, TEMA 3a1poca.

2.6. 3ampoc MOXeT ObITh HamlpaBiieH B YIOJHOMOYEHHBIM OpraH 3asBUTENIEM
(ero mnpencraBuTeneM) JU4HO, uepe3 MODIL[, NOYTOBBIM OTIpaBICHHEM, IO
UH(POPMAIIIOHHO-TEJICKOMMYHHUKAIIMOHHBIM ~ CeTAM  4epe3  OQHUIMAIbHBIA  CaiT
YIOJHOMOYEHHOI0 OpraHa, ENWHBIIA MOpTaq rocylIapCTBEHHBIX M MYHHULMIAIbHBIX
YCHYT.

3anpoc 3asBUTENS B DJIEKTPOHHOW Qopme mnomarcss Mo ero BBIOOPY ¢
UCIIOJIb30BAHUEM IIPOCTOU AIEKTPOHHOU MIOAITUCHU J5R105 YCUJIICHHOHN
KBJIU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJANUCH (J1ajiee - KBAIU(PUIIMPOBAHHAS MOJINCH).

3asBUTENb TAK)KE BIPABE HMCIOJIb30BAaTh YCHJICHHYIO HEKBATH(PHUIIMPOBAHHYIO
JIEKTPOHHYIO MOJANKCH B CilydasX, NpeayCMOTpeHHbIX IlpaBuiamy onpeneneHus
BUJIOB AJICKTPOHHOM TMOJNMUCH, MCIHOJIB30BAHUE KOTOPBIX JOIYCKaeTcs IpHu
oOpallleHUd 3a TIOJyYeHHEM TOCYJApCTBEHHbIX W  MYHHUUHUIAJIbHBIX  YCHYT,
yTBEPKAEHHBbIX  mnocra”HoBiaeHuem  IIpaBurensctBa  Poccuiickot ~ ®Deneparnuu
ot 25.06.2012 Ne 634 "O Buaax 3JEKTPOHHOI MOJIUCH, HCIOJb30BAHUE KOTOPBIX
JIOIyCKaeTcs MpU 0OpallieHUH 3a MOJTYYEHUEM TOCYAAPCTBEHHBIX U MYHHULIMIAIbHBIX
yeayr".

3asBUTENb BIIpaBe MNPEICTABUTHh IO COOCTBEHHOM WHHUIIMATUBE JTOKYMEHTHI,
MOSICHSIIOLIME TEMY 3arpoca.

2.7. HWcyepnblBaronMid MEpevYeHb OCHOBAaHUW I OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOAUMBIX Il IPEJOCTABICHHUS MyHULIUIIATbHON YCIyTH



OcHoBaHus [ OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
PEJOCTABICHNUS MyHULIUIIATbHON YCITyTH:

- TOKyMEHTBI IIPE/ICTABIEHBI HEIPABOMOYHBIM JIULIOM;

- 3a0poCc W IpwiaraeMple K HEMY JIOKYMEHThl HE COAEpPX AT pPEKBU3HUTOB,
00s3aTeNIbHBIX K 3alOJHEHUIO, HE MOJJAOTCS MPOUYTEHUIO0, UMEIOT HEOTOBOPEHHBIE
UCHPABICHHUST WIN TOBPEXKICHUS, HE IO3BOJISIIOIINE OJHO3HAYHO HCTOJKOBATh HUX
COJEpKAHHUE.

3asBUTEINIO HAIpaBJISETCs YBEJOMIIEHHE 00 OTKa3e B MIPHUEME K PACCMOTPEHUIO
3ampoca B cilyyae, €clid Ipu OOpalleHMH 3a MPEJOCTaBICHHUEM MYHUIUNAIbHOU
YCIIyTU B 3JIEKTPOHHOM (popMe B pe3yibTaTe NMPOBEPKU KBATU(UIIUPOBAHHON MOIMUCH
BBISIBJICHO HECOONIOIGHUE YCTaHOBJIECHHBIX cTaTheil 11 denepanpHOro 3aKoHa
or 06.04.2011 Ne 63-®3 "OO »>1eKTpOHHOM MOANUCH" YCIOBUN MPU3HAHUS €€
NeHCTBUTEIBHOCTH.

B cnyyae ecnm nOpuuuHBL, O KOTOPBIM 3asBUTENI0 OBUIO OTKa3aHO
B MpUEME IOKYMEHTOB, HEOOXOIMMBIX /JIsl MPEJOCTABICHUS MYHULIUIIAJBLHON yCITyTH,
B IOCIEAYIOIIEeM ObLIM YCTpaHEHbl, 3asBUTENb BIIpaBE BHOBb OOpaTUTbCA 3a
IIPEIOCTaBICHUEM MYHULIUIIATIBHON YCIIyTH.

2.8. McuepnbiBaroniyii nepeyeHb OCHOBAHUN JJIsl IPUOCTAHOBJICHUS MM OTKa3a
B [IPEI0CTaBICHUN MYHULIUIIAJIbHON YCITyTH.

OcHoBaHusl Ui MPUOCTAHOBJICHUS IPEIOCTABICHUSI MYHUIUMIAIBHON YCIyTU
OTCYTCTBYIOT.

OcHoBaHUSIMU JJI1 OTKa3a B IMIPENOCTaBICHUM MYHUIUNAIbHOW YCIyTU
SBJISIFOTCS CJICAYIOLIUE CITyYau:

- B 3alpoce HE MpeIOCTaBICHbl WU IPEIOCTABICHbl HE B IOJIHOM OOBEeMe
HEOOXOAMMEBIE CBEJICHUS JIJIsl €TO NCTIOTHEHMS,

- OTBET MO CYIIECTBY YKa3aHHOW B 3aIrpoce TeMbl (BOIpoca) HE MOXKET ObITh
naH 0e3 pasriameHusl CBEIEHHUH, COCTaBISIONIMX TOCYIApCTBEHHYIO WJIM HHYIO
oxpaHsemMyr (deaeparbHbBIM 3aKOHOM TaiiHy (yka3zaHHas WH(opMaiuss MOXKET OBITh
NpeloCcTaBi€Ha TOJBKO TPU  HAIUYMM Yy  [OJIb30BaTeNd  JTOKyMEHTAJIbHO
HNOJTBEPKACHHBIX IPaB HA IOJIyYEHUE CBEACHUH, COJEpXkallluX TOoCyAapCTBEHHYIO
TaliHy U (WiIM) KOHPUACHIUAIBHYIO HHPOPMALIHIO);

- 3ampoc KacaeTrcs TeMbl (BOIpoca), B OTHOLIEHHWU KOTOPOH IOJIb30BATEIIO
paHee MHOTOKPATHO J1aBaJIUCh MHCbMEHHBIE OTBETHI MO CYLIECTBY, U IPHU 3TOM HE
NOPUBOAATCS HOBBIE JOBOJABI MM OOCTOSTENbCTBA (PYKOBOAMUTENb apXuWBa WIU
YIOJHOMOYEHHOE Ha TO JIMIO BIIpaBe MPHUHATH pEIIeHHEe O 0e30CHOBATEIbHOCTH
OYEpEeIHOT0 3aIpoca U MpeKpalieHUH NEPENUCKH M0 JAHHOMY BOIIPOCY MPH YCIOBUH,
YTO yKa3aHHBIN 3alpOC U paHee HalpaBiisieMble 3allpOChl HAMPABJSUIUCH B OJUH U TOT
K€ apXuB);

- B 3ampoce CoAepKaTcsl HEUEH3ypHbIe OO0 OCKOPOUTENbHBIC BBIPAKCHHUS,
YIPO3bl KU3HHU, 3JJOPOBBI0 U UMYLIECTBY JOJKHOCTHBIX JIMI] apXHBa, a TAKKE YICHOB
HUX CeMeEl;

- IIpU MOJIyYEHHH PE3YJIbTaTOB MYHULIUIIAJIBLHOW YCIIYTH 3asBUTEJIEM WIH €ro
NpEJICTaBUTENIEM HE MPEICTaBIEHbl JIOKYMEHTBI, YAOCTOBEPSIOUINE JIMYHOCTb, WU
JIOKYMEHT, [TOATBEPKJAOIINNA TOJTHOMOYHS IPEICTABUTENS 3asBUTEIIS.

O npuumHax oOCTaBiIeHHs 3ampoca ©0e3 paccMOTpeHHs —cooOuaercs
MOJIB30BATENI0 B CIy4asix, €CIU ero (gamMuwivsg U MOYTOBBIM (RJIIEKTPOHHBIM anpec)
HOJAAIOTCS TPOUYTEHUIO.

2.9. Ilnara 3a nmpenocTaBiIeHUE MyHULUIIAIbHOW yCIIyI'Y HE B3UMAETCSI.
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2.10. MakcumanbHBIA CpPOK OXHJAHUST B OYEpEeOu NpU IoJaye 3ampoca o
MPEAOCTABICHUM MYHMIMNAIBHOM yCIYyrM MW TpU TOJYYEHUU pe3yJsibTara
NPEJOCTaBICHUS MYHHULMINAIBHON yCIyrh B cioyyae oOpallleHus 3asBUTENs
HEIMOCPEJCTBEHHO B YIIOJIHOMOUYEHHBIN oprad, uiu M®L], cocraBnser 15 MUHYT.

2.11. Cpok peructpanuu 3amnpoca o nNpeaoCTaBICHUA MYHUIIMITAIIBHON yCIIyTH

3anpoc MOUIEKUT PEruCTpaluu:

- Ha JINYHOM TpueMe rpakaaH — He 6osee 15 MUHYT;

- IIpU TOCTYIUICHUM B YIIOJIHOMOYEHHBIM OpraH Io mnoure, 4depe3 Enunbiii
MOPTAJI TOCYAAPCTBEHHBIX M MYHHULMNAIbHBIX ycayr, dyepe3 M®PIl — He mo3gHee
CJICIYIOLIET0 pabovyero JHS C MOMEHTA MOCTYIUICHHUS B YIIOTHOMOYEHHBIH OpraH.

2.12. TpeOGoBaHusi K TOMEUIEHUSAM, B KOTOPBIX MPEIOCTABISAETCS
MyHHUIMNAIbHAs yCiIyra, K 3ajy OKHJIaHWsA, MecTaM Ui 3aloJHEHUs 3alpocoB O
NPEeNIOCTaBICHUH  MYHHUIMNAIBHOW  YCIyrd,  WH(OPMAIMOHHBIM  CTEHJaM
c oOpa3suamMu HMX 3alOJHEHHS W TEpPEYHEM JOKYMEHTOB, W (Wiu) HHGOpPMAIUH),
HEOOXOMMBIX I TMPEJOCTABICHUS MYHUIMNAIBHOM YCIyrd, B TOM 4HCIE K
00ecCreYeHnI0 JOCTYIHOCTH JIJIsi MHBAJUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOAATENIbCTBOM Poccuiickont Denepannv 0 CONUATBHON 3aIMTE HHBAITUIOB.

[lomemenus, B  KOTOpPBIX HPENOCTABISIETCS MyHULUINANbHAs — yciyra,
oOecreynBaroTCd HEOOXOAMMBIMU ISl TPEIOCTABICHUS MYHHULMIAIBLHOU YCIyrH
o0opyaoBaHHEM (KOMIIBIOTEPAMH, CPEJICTBAMHU CBSI3HU, OPTTEXHUKOM), KaHIEIIPCKUMU
NPUHAIICKHOCTIMH, HHPOPMAIIMOHHBIMU M CIIPABOYHBIMHU MaTepUaTaMy, HATJISATHOU
uH(popmanmen, cTynbs MU U cTojaMu). llomelieHuss IOJKHBI COOTBETCTBOBATh
canutapueiM  mpaBwiam  CII  2.2.3670-20 "CaHUTapHO-3MUAEMUOIOTUYECKUE
TpeOOBaHMS K YCIOBHSIM TpyAa"', YTBEpXACHHBIM NOCTaHOBIEeHHEM [ JaBHOTrO
roCy/apCTBEHHOTO caHuTapHoro Bpada Poccuiickoit ®enepannu ot 02.12.2020 Ne 40,
1 ObITH 000PYAOBAHBI CPEJICTBAMHU MOKAPOTYLICHUS.

Bxox B ynmomHoMOYeHHBIN opraH o0opyyeTcss MHPOPMAIMOHHONW TaOIU4KOM
(BBIBECKOH), coaepxamieii WH(OPMAIMI0O O HAWUMEHOBAHWU, MECTE HAXOXKICHUS U
pexxrme paboThel. BXox ¥ BBIXOJ M3 MOMEIIEHUH 000pYAYIOTCS COOTBETCTBYIOIIMMU
ykazarensiMu. KaOWHEThl YNMOTHOMOYEHHOI'O OpraHa OOOpYIYyIOTCS TaOlMYKaMu,
cCoZepXKalluMU HMH(POPMAIMI0 O HAMMEHOBAaHUHM CTPYKTYPHBIX MOJpa3/ieieHHH,
OCYIIECTBIIIOMINX IPEIOCTABICHUE MyHUIUTIAIBHON YCITyTH.

MecTta o0XHJlaHUSI JIOJKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBUSAM IS
3asiBUTENIE U ONTUMAIbHBIM YCIOBHUSIM PalOOThl CIEIUATHCTOB YIMOJIHOMOUYEHHOTO
oprana, 000pyJI0BaHbI CTYJIbSIMHU, KPECETbHBIMU CEKIHSIMH, CKAMbSIMU.

[Tpuem 3asgBUTENEN OCYIIECTBISETCS B CHELHAIBbHO BBIACIEHHBIX IS 3THX
1eed NOMENICHUsX.

PaGouee MecTo crnenMamMcTa YNOJIHOMOYEHHOIO OpraHa JOJDKHO OBITh
00OpYyIOBaHO TEPCOHANBHBIM ~KOMIBIOTEPOM C BO3MOXXHOCTBIO ~JOCTyma K
HEOOXOIMMBIM HMH(POPMAIIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIMIUM U KOMHUPYIOUUM
YCTPOMCTBaM.

[Ipu opranmzammu pabounx MECT IOJKHA OBITH MPEIYCMOTPEHA BO3ZMOXKHOCTD
CBOOOJHOrO BXOJAa U BbIXOJA CHELMAIMCTOB YIOJIHOMOYEHHOIO oOpraHa Hu3
MOMEILIEHUS ITPU HEOOXOJMMOCTH.

Mecta cpaum M NOJIY4YEHUs JOKYMEHTOB 3asBUTEISIMH, MeCTa JUIS
UHOPMUPOBAHUS  3asBUTENCH W  3aMONHEHHWS  HEOOXOAMMBIX  JOKYMEHTOB
000pYIYIOTCS CTYIBAMH (KpEciaMH) U CTOJIaMU M 00eCIIeUUBAIOTCS MHUCUYEeH OyMmaroi
Y IUCbMEHHBIMU NTPUHAIJIEKHOCTSIMH.
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B nmomeneHusIx ynoJHOMOYEHHOTO OpraHa, MpeaHa3HAaYeHHBIX 7 paboThI C
3asiBUTENIIMHM,  pa3MellaloTcss  UHGOPMAIMOHHBIE  CTEHIbI, O0OecreYrBarolue
MoJy4eHre nH(OPMAINH O TIPEIOCTABICHUA MyHUITUTIAIBHON YCITYTH.

Ha wnHOpMammoHHBIX CTeHIAX, O(PUIMAILHOM CaldTe YIOJTHOMOYEHHOTO
opraHa pa3MeIarTcs ClaeAyIre HHHOPMAIMOHHBIC MaTEPHAIIHI:

- U3BJICUYCHHUS W3 3aKOHOJATENIbHBIX M HOPMATUBHBIX IIPaBOBBIX aKTOB,
COIEpXaluX  HOPMBI,  PETYJIUPYIOIIHE  JEATEIbHOCTh 1O  HCIOJIHEHUIO
MYHULIUITAIBHON YCIYTH;

- TEKCT HACTOSIIIEr0 aIMUHUCTPATUBHOI'O PETJIaMEHTa;

- uH(opMaIHs O MOPSJIKE UCTIOTHEHHSI MyHHUIIUTIATLHOU YCIIyTH;

- TIepeYEeHb JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABIICHHUS] MYHULIMTIAIHHOM
YCIIYyTH;

- (opmbl 1 0Opa3LIbl JOKYMEHTOB JIJIsl 3aI10JTHEHHUS;

- CBEICHHUS O MeCTe HaxXOXJeHus u Tpaduke pabOThl YIMOITHOMOYEHHOTO
Oprasa;

- CIIpaBOYHBIE TeNe(OHBI,

- aJpeca EKTPOHHOU IOYTHI U ajpeca cauToB ceTu MHTepHeT;

- mHboOpMaIHsSI O MECTe JIMYHOTO TPHEMa, a TakKe 00 YCTaHOBJICHHBIX IS
JUYHOTO TIpHeMa JHSIX U Yacax.

[Ipu usmenennn wuHGOPMALUUA IO HCIOIHEHUIO MYHHUIIMIAIBHON YCIyTH
OCYIIECTBIIICTCS €€ IEPHOUIECKOEC OOHOBIICHUE.

BusyanpHasi, TekcToBas | MyJbTUMEAUNHAs uWHPOpPMAIUI O TMOPSIKE
MPEIOCTaBICHHS] MyHHUIIMITAILHON YCIIyTH pa3MellaeTcss Ha UHPOPMAIMOHHOM CTEH/IE
Wi UH(POpPMAIIMOHHOM TepMuHaje (yCTaHABIMBACTCS B YAOOHOM JUIsl TpaKIaH
MecTe), a Takke Ha EnuHoM mopTane rocyJapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYyT U
Ha 0UIIMATIBHOM CaliTe YIIOJTHOMOUYEHHOT'O Oprana (adpec catima).

Odopmiienrne BU3yalabHOM, TEKCTOBOM M MYJIBTUMEIUHHON HHPOpMAIUU O
MOPSIAKE TMPEJOCTAaBICHUS MYHUIUMNAIBHON YCIYrd JOJDKHO COOTBETCTBOBATh
ONTUMAJIBLHOMY 3PHUTEIBHOMY U CIYyXOBOMY BOCHPHUSTHIO 3TOM uWH(pOpManuu
IpaKJIaHaMH.

B nensix oGecnievuenust ycIoBUi TOCTYITHOCTH JJIsI MHBAIUIOB MYHHUIIUIIATLHOM
YCIIYTH JOJKHO OBITh 00ECIIEYEHO:

- OKa3aHWE€ CMEIUATKCTaMU TOMOIIM WHBAJIUAAM B TMOCAJKE B TPAHCIIOPTHOE
CPEACTBO MW BBICAJKE M3 HEro TMepell BXOJOM B IOMELICHUS, B KOTOPBIX
MPEAOCTABIISIETCS. MyHUIUIIATbHASA yCIIyra, B TOM YHCII€ C UCMIOJIb30BaHUEM Kpecia-
KOJISICKH;

- OecnpensITCTBEHHBIN BXOJl MHBAJUIOB B IIOMEIICHUE U BBIXOJ] U3 HETO;

- BO3MOXHOCTh CaMOCTOSITEIbHOTO NMEPEABUKEHUS UHBAIUAOB IO TEPPUTOPUH
OpraHu3alluy, MOMEIICHHS, B KOTOPBIX OKa3bIBACTCSI MyHUIIMIIANIbHAS YCITYTa;

- COIPOBOXKJICHHE WHBAJIUIOB, MMEIOIIUX CTOMKHE PacCTpOWCTBa (PyHKIIHUH
3pEHHS U CAMOCTOSATENIBHOTO MEPEABUKEHHUS, U OKa3aHUE UM IIOMOIIU Ha TEPPUTOPUU
OpraHu3aluy, NOMEIICHUS, B KOTOPBIX OKa3bIBACTCSI MyHULIMIIANIbHAS YCITYTa;

- HaJUIeXKallee pa3MelleHre oOOpyIOBaHHS U HOCHUTeNew uHpopManuu,
HEOOXOIUMBIX JUIsl o0ecreueHusi OecHpensTCTBEHHOrO JOCTyNa WHBAJIUIOB B
MOMEUIEHHUS U K YCIIyTaM, C YYETOM OrpaHUYeHUN UX KU3HEAEATEIbHOCTH;

- nyOnupoBaHWE HEOOXOAUMOM UIsi WHBAIMIOB 3BYKOBOW U 3PUTEIHHOU
nHpopManMK, a Tak)Ke HAJIMUCEH, 3HAKOB W HWHOW TEKCTOBOM M Tpaduueckoit
uH(pOpMaIMK 3HAKaMU, BBITIOJTHEHHBIMU pesibeHO-TOUeYHbIM ipudToM bpaiins;

- IOTYCK CYpIONIEPEBOTINKA U TU(IOCYPIOTICPEBOINKA;



- IOIyCK cOOAKHU-MPOBOJIHUKA MPU HAJTUYHUU JIOKYMEHTA, MOATBEPKIAOLLIETO €€
crienMajibHOoe O0Oy4YeHHe M BBIJAHHOIO 1o ¢opMe M B MOPAJIKE, KOTOpBIE
orpenesstoTcs (eiepabHbIM OPraHOM HCIIOJIHUTENBHOM BJIACTH, OCYIIECTBISIOMINM
(GyHKIMH 110 BBIPAOOTKE U pean3allii TOCYIapPCTBEHHON MONMUTUKA U HOPMAaTHUBHO-
MIPaBOBOMY PETYJIMPOBAHUIO B c(hepe COLMATbHOM 3alllUThl HACEIEHUS;

- OKa3aHME CIEUUAIUCTaMU HWHOW HEeOoOXOJUMON IOMOUIM HHBAJIUIAM B
peoJoJieHnH O0apbepoB, MNPEMATCTBYIOIIMX IOJYYEHHI0 HWMH YCIyr HapaBHE C
JPYTUMHU JIULIAMHU.

2.13. Iloka3aTenu AOCTyITHOCTH U Ka4yeCTBA MyHHMIIMIIAJIBHON YCIyTH.

[Toka3zarenssMu AOCTYHMHOCTH M KAauecTBa MYHMUIMIIAJIBHOM YCIIYTM SIBIISIOTCS
NONydeHHe 3asBUTENEM HH(POpPMAaMU O XOJE MPEIOCTABICHUS MYHHUIUIAIbHON
YCIYIM C  HCIOJb30BAaHUEM  CPEJICTB  TelIe(POHHOW  CBA3M, DJIEKTPOHHOIO
UH(GOPMUPOBAHUS, COOIIOACHUE CPOKOB IPEJOCTABIECHUS MYHUIMIAIBLHOW YCIYTH,
OTCYTCTBHUE XaJl0o0 M MPETEH3UIl CO CTOPOHBI 3asIBUTENS, a TAKXKe CyJEOHBIX aKTOB O
NPU3HAHUU HE3aKOHHBIMU pelIeHHM, aeilcTBUil (0e31elCTBUSA) YIMOJIHOMOUYEHHOTO
Oprasa M JOJDKHOCTHBIX JIMI] YIIOJJHOMOYEHHOTO OpraHa.

2.14. Uubie TpeboBaHWS, B TOM YHCIIEC YYHUTHIBAIOIIME OCOOCHHOCTU
IIPEIOCTaBICHNS] MyHULUIIAIbHOU YCIIYTH B 3JIEKTPOHHOM (opMme u uepe3 MDIL]

[lepeuenr (oHIOB apxuBa, a TakKe IMEPEUCHb OMHUCEH el C YyKa3aHHUeM
3arojIOBKOB €IMHUI XpaHEHUs JOCTYIEH IOJIb30BATENI0 HAa OQUIMAIBLHONW CTpaHMILIEe
YIOJJHOMOYEHHOTr0 oprasa B cetu "MHrepHet".

[IpenocraBienne MyHHIIMTIATIBHOM YCIYTH MOYKET OCyHIECTBISThCS B MODIL] B
COOTBETCTBUU C COTJIALICHHEM, 3aKIIOYEHHbIM Mexay MOPIl u ynosHOMOYEHHBIM
OpTraHOM.

OcyiecTBineHue OTIENbHBIX  AJAMUHHUCTPATUBHBIX  MPOILEAYD npu
MPEeOCTaBICHUN MYHHULMIAJIBHOM YCIYyrM BO3MOXXHO B 3JIEKTPOHHOHN ¢opmMme.
OCOOEHHOCTH ~ OCYIIECTBJICHHUS OTACIBHBIX AJAMHHUCTPATUBHBIX MpOLEAYp B
AIIEKTPOHHOM (POpME yCTaHOBJIEHBI B pasfesie 3 HACTOAILIETO aJIMUHUCTPATHBHOTO
periiaMeHTa.

3. CocTas, IOCII€I0BATENLHOCTh U CPOKHU BBITIOJTHEHUS
aJIMIUHUCTPATUBHBIX MTPOIIETYP, TPEOOBAHUS K TMOPSIKY UX BBIITOJIHCHUS,
B TOM YHCJI€ OCOOCHHOCTH BBITOJTHCHHS aIMUHUCTPATUBHBIX TIPOIIEAYP
B 2JICKTPOHHOM (opMe, a TaKKe 0COOSHHOCTH BBITIOTHCHUS
aJIMUHUCTPATUBHBIX MPOIIEYP B MHOTO()YHKIIMOHATHHBIX IICHTPAX

3.1. McuepnsiBaromuii nepeyeHb aIMUHUCTPATUBHBIX IIPOLEAYD.

[IpenocraBneHre MyHHUIMIIAIBHOW YCIYTd BKIIOYaeT B ce0s CIEAyIOLIUe
aJIMUHHCTPATUBHBIE MPOLEAYPbIL:

- IpUEM U peructpanus (0Tka3 B IpUEMe) 3aIpoca;

- pacCMOTpEHHE 3aIlpoca U HaIIPaBJIEHHUE 3alpoca Ha UCIIOIIHEHHUE;

- WCIOJIHEHHME 3amlpoca, HampaBJIeHUE pe3yjbTaTa  IMPEJOCTaBIICHUS
MYHHULIUIIAIBHOM YCIIyTH.

3.2. IIpuem u peructpanus (0TKa3 B IpUEME) 3ampoca.

3.2.1. OcHoBaHMeM aJisl HayaJla BBIIIOJIHEHUSI aIMUHUCTPATUBHON MPOLIETYPbI
ABIIIETCA NPEIOCTaBICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5
HACTOSIIETO aJMUHUCTPATHUBHOIO pErjaMeHTa B YIOJHOMOYEHHBIH OpraH Ipu
aMYHOM oOpaienuu, yepe3 M®LI, mouToBBIM OTIpPABIEHUEM, B JIEKTPOHHOUN (popme
no WHPOPMAIIMOHHO-TEIEKOMMYHHKAIMOHHBIM ~ CETSAM  4Yepe3 O(QHIMAIBHBIA  CalT
YIIOJIHOMOYEHHOTO OpraHa, ENMuHbII mopTan rocy1TapCTBEHHBIX 1 MyHHIIMIAIBHBIX YCIIYT.
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3.2.2. Ilpu mnoctymiueHMH 3ampoca W IPWIATaEMbIX K HEMY JOKYMEHTOB
B M®ILI, nocimenHuid HE NO3AHEE IHS, CIEAYIOLIErOo 3a JHEM WX IMOCTYIUICHUS,
o0ecrieynBaeT Iepenady 3ampoca M IMpWIaraéMbIX K HEMY JIOKYMEHTOB B
YIIOJITHOMOYEHHBIN OpraH.

3.2.3. OTBETCTBEHHBIM 32 WCIIOJHEHUE AaJMUHUCTPATUBHOW IPOLIEAYPHI
ABJIAETCA COTPYJHUK, OTBETCTBEHHBIM 3a IpUEM U PErHCTPALUIO BXOZSAIIMX
(mocTynarommx) J0KyMEHTOB, B TOM YHCJIE B JJIEKTPOHHOM BHJIE.

3.2.4. Ilpu mnocTymjeHuW 3ampoca MpH JIMYHOM OOpallleHUuH, COTPYIHUK,
OTBETCTBEHHBI 3a IIPUEM JOKYMEHTOB JUISl OKa3aHUs MYHMIMIAIBHOM YCIYTH,
BBIIIOJIHSET CJIETYIOIINE IEHCTBHUSA:

- YCTaHaBJIMBAET JIMYHOCTh 3aSBHUTENS WM YIOJIHOMOUYEHHOTO MPEACTABUTENS
3asiBUTEJIS COTJIACHO MPECTABICHHBIM JOKYMEHTaM, yJIOCTOBEPSAIOIIUM JUYHOCTh U
IIOJIHOMOYUS 3asIBUTEIIS,;

- IPOBEPSIET MOJIHOTY 3al0JHEHUS 0053aTENbHBIX PEKBU3UTOB;

- IPUHUMAET WJIM OTKA3bIBAET 3aSBUTEIIO B PUEME JOKYMEHTOB 110 MIPUYKUHAM,
W3JI0’KEHHBIM B IIYHKTE 2.7 HaCTOSAIETO AIMUHACTPATUBHOI'O PErVIAMEHTA;

- pEerucTpupyer 3ampoc B IOPSIAKE NpUEMa W PETUCTPALMM BXOASILEH
KOPPECIIOHICHIINH;

- HaIpapJIsieT 3aIpOC Ha paCCMOTpPEHUE.

3.2.5. Ilpu mnocrymieHuu 3ampoca Ha OyMaKHOM HOCHUTENE MOYTOBBIM
OTIIPaBJIEHUEM, COTPYJIHHUK, OTBETCTBEHHBI 3a MPUEM W PETUCTPALMIO BXOJAIINX
(mocTynaromux) JOKYMEHTOB, BBIIOJHSET CIAEAYIOLIUE ACUCTBUS:

- IPUHUMAET 3aIpOoC;

- perucTpupyer 3ampoc B IOpPSAKE NpPUEMa W PETUCTPALMM BXOASIIEH
KOPPECIIOHICHIINH;

- HampaBJIET 3aIPOC Ha pacCMOTpPEHHUE JIMOO HamNpaBiseT 3asBUTEIIO OTKa3 B
IIpUEME K PAacCMOTPEHMIO 3alpoca IO OCHOBAaHHUSAM, YCTAaHOBJICHHBIM B IyHKTE 2.7
HACTOSIILIET0 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.2.6. Ilpm mnocrymueHnH 3ampoca B DJJIEKTPOHHOM BHJIE, COTPYIHUK,
OTBETCTBEHHBIN 3a MPHUEM M PETUCTPALUIO BXOAAIIUX (TMOCTYHNAOIIMX) JOKYMEHTOB,
BBIINIOJIHAET CJIEYIOLINE IEHCTBHUSA:

- MPOBOAWUT B TedeHHe | paboyero MHS C MOMEHTa PETUCTPALlMU 3ampoca
NPOBEPKY  MOJJIMHHOCTH  MPOCTOW  DJIGKTPOHHOM  MOANUCHU  3asBUTEN  C
UCIOJIb30BAaHUEM COOTBETCTBYIOILEIO CEPBHCA E€IUHOW CHUCTEMBbl WICHTU(UKALUU U
ayTeHTH(QHUKAIMK U (wn)  mpouedypy = NpPOBEPKHM  JEHCTBUTEIBHOCTH
KBIU(DPUIIMPOBAHHOM MOJIUCH, C UCIIOJI30BAaHUEM KOTOPOI MOJANKUCcaH 3anpoc (maker
AJIEKTPOHHBIX  JOKYMEHTOB) O  MPEJOCTAaBICHUM  MYHHLIMIAIBHOM  YCIYTH,
NpeIyCMaTPUBAIOIIYIO MPOBEPKY COOJIOACHHS YCIIOBHUM, yKa3aHHBIX B craThe 11
®enepanbHOro 3akoHa "O0 37€KTPOHHON MoANUCH";

- pacmeyvaTbIBaeT 3arpoc;

- pEerucTpupyer 3ampoc B IOPSIAKE NpHUEMa W PETUCTPALMM BXOASIIEH
KOPPECIIOHICHIINY;

- IOATBEpXkAAaeT (HaKT MOIYUEHHs 3aIpoca OTBETHBIM COOOILIEHUEM 3asBUTEIIO
B DJIEKTPOHHOM (hopMe ¢ yKa3aHMEM JaThl U PETUCTPALMOHHOIO HOMEpa 3aIpoca;

- HaIlpaBJISIET 3aIIPOC HA PACCMOTPEHUE.

3.2.7. B cnydae ecnu B pe3ynbTare MPOBEPKH KBATH(DHUIIMPOBAHHOW TOAIUACH
OyAeT BBIIBIEHO HECOOJIOACHHWE YCTAaHOBJEHHBIX YCIOBUI INpU3HAHUS €€
JEHUCTBUTENBHOCTH, YIOJIHOMOYEHHBI OpraH B TEUYEHUE TpexX JHEH Co JHsA
3aBEpIICHUS IPOBEACHUS TaKOW MPOBEPKU MPUHUMAET pelieHne 00 0TKase B MpHeMe K
pPacCMOTpPEHHUIO 3allpoca U  HANpaBisieT 3asiBUTEII0 YBEIOMJIEHHME 00 3TOM
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B 3JIEKTPOHHOM (popme ¢ ykazaHueM NyHKTOB cTatbu 11 ®enepanpHoro 3akona "OO6
IEKTPOHHOW MOJNHUCH", KOTOpPBIE IOCIYKMJIM OCHOBAHMEM I  IPUHATHUS
YKa3aHHOTO pelieHus. Takoe yBeJOMJICHHE MOJIMUCHIBACTCS KBaTH(PHUIIMPOBAHHOM
HNOJANUCHIO PYKOBOJIUTENSI YNOJIHOMOYEHHOIO OpraHa WM YINOJIHOMOYEHHOIO UM
JIOJKHOCTHOT'O JIMI[A ¥ HAIPABJISIETCS IO aJIpecy 3JEKTPOHHOM MOUTHI 3asBUTENS TUO0
B €ro JIMYHbII KaOMHET B (efepabHOM TroCcy1apCTBEHHOW MH()OPMALIMOHHON cUCTEME
"EauHbIi mopTan rocy1apcTBEHHBIX M MyHHUIMIIAIBHBIX YCIYT (PyHKINN)".

3.2.8. Pe3ynpTaroM HCHOJHEHHsS AIMUHHACTPATHBHOW NPOLEAYPHI SBISACTCA
perucTpanus 3amnpoca COTPYAHHMKOM, OTBETCTBEHHBIM 3a IIPUEM M PETHCTPALUIO
BXOJMIIMX (ITOCTYNAIOIIMX) JOKYMEHTOB, JHOO HaIlpaBlIeHHWE 3asBUTENIO OTKa3a B
pHeMe K paCCMOTPEHHUIO 3a1poca.

@ukcauus  pe3yjbTaTa  BbIIOJHEHUS  aJIMUHUCTPATHUBHOW  MPOLEAYpPHI
OCYLIECTBJISIETCS IPOCTABIEHUEM B IIPABOM HUXKHEM YTJIy JIMLIEBOW CTOPOHBI NIEPBOTO
JUCTa 3ampoca JaThl PErMCTpalliyd U PErMCTPAllMOHHOIO HOMEpa 3alpoca, a TaKKe
MPOCTAaBJIEHUEM JIaThl PErHCTpallid M PETUCTPAIlMOHHOTO HOMepa 3ampoca B
PETUCTPALMOHHOM KypHaJIe.

3.2.9. MakcuMambHBIi CPOK BBIMTOTHEHHS aIMUHUCTPATUBHON MPOIIETyphI™*:

3anpoc MOJUIEKUT PETUCTPALIMH:

- Ha INYHOM TIpHEeMe TpaKJaH - He Oosee 15 MUHYT;

- IPU TOCTYIUIEHMM B YIOJHOMOYEHHBIM OpraH o mnoure, yepe3 Eaunbii
IIOPTAJI TOCYAAPCTBEHHBIX M MYHHLIMNAIbHBIX ycayr, dyepes MODI[ — He mosgnee
CJIETYIOIIEro paboyero JHS C MOMEHTA OCTYIUIEHHS B YIIOJITHOMOYEHHBII OpraH.

VYBegomieHue 00 OTKaze B NpUEME K PACCMOTPEHMIO 3ampoca MpU HaIWYUH
OCHOBAaHM, MpPEeIyCMOTPEHHBIX ab3allaMM TPETbHUM M YETBEPTHIM NyHKTa 2.7
HACTOSIILIET0 aJMUHUCTPATUBHOIO PErJlaMEHTa, HalpaBlisieTcs B TedeHHe 3 padoumx
JTHEW CO THS MOCTYIUJICHHUS 3apoca.

VYBegomieHnue 00 OTKaze B IMpHEME K PACCMOTPEHMIO 3amlpoca, B ciyyae
BBISIBJIGHHMST B XOJ€ TMPOBEPKH  KBATM(PHUIMPOBAHHOW  MOAMUCH  3asBUTEIS
HECOOJIOJIEHUS! YCTAHOBJICHHBIX YCIIOBUW €€ JEHCTBUTENBHOCTH HAMpaBIseTCs B
TeYeHHUe 3 AHEU CO JHs 3aBEPILECHUS IPOBEACHHS TAKOW ITPOBEPKH.

3.3. PaccmoTpenue 3anpoca 1 HalpaBJIeHUE 3alIpoca Ha UCTIOJHEHUE

3.3.1. OcHoBaHueM s Hayana aJMHHHCTPATUBHON MpOLEIypbl SBISETCA
perucrpaius 3amnpoca.

3.3.2. OTBETCTBEHHBIM 33 HCIOJIHEHUE AaJMUHUCTPATUBHOW MPOLIEAYPHI
ABJIAETCA COTPYAHHMK, OTBETCTBEHHBIH 3a PACCMOTPEHHE 3ampoca, KOTOPBIU
HaKJaJblBAET Ha 3alpoc  PE30JIOLUI0, MPEANUCHIBAIOLIYI0  OTBETCTBEHHOMY
UCIIOJHUTENI0 OCYLIECTBUTh MHCIIOJIHEHHE 3ampoca (Jajnee — pe3onionus), Hu
HaIpaBJISIET B YCTAHOBJIEHHOM TOPSKE 3aIIPOC OTBETCTBEHHOMY HUCIIOJIHUTEIIIO.

3.3.3. Pe3ynpTaroM HCHOJHEHHsS AIMUHHUCTPATHBHOW NPOLEAYPHI SBISACTCA
HAJIOKEHUE Ha 3alpoce pe30JIIOIMM M HaIMpaBJIeHHE 3anpoca Ha MCIHOJHEHUE
OTBETCTBEHHOMY MCIOJIHUTEIIIO.

@ukcauus  pe3yjbTaTa  BbBIIOJHEHUS  aJIMUHUCTPATHBHOW  MPOLEAYpPHI
OCYIIECTBIIICTCS] TPOCTABJICHUEM HA CBOOOHOM YaCTU BEPXHEH JIEBOM YaCTH JIUIIEBOU
CTOPOHE IIEPBOTO JIACTA 3aIIPOCA COOTBETCTBYIOIIEH PE3OIIIOLINH.

3.3.4. MakcuManbpHBI CPOK BBINOJHEHUS AAMUHUCTPAaTUBHON NpPOLEAYpHI -
2 pabouux JHA™*.

3.4. MHcnonHenue 3ampoca, HalpaBlI€HUE pe3yibTaTa MPEJOCTaBICHUS
MYHUIUNAIBHON YCIYTH.

3.4.1. OcHoBaHueM s Hayaja aJAMHHHCTPATUBHON MpOLEIypbl SBISETCA
MOCTYIUIEHHE 3aIIpOca C Pe30JI0LUUeNd OTBETCTBEHHOMY UCIIOJHUTEINIO.
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3.4.2. OTBETCTBEHHBIM 32 WCIIOJHEHUE aJMUHUCTPATUBHOW IPOLIEAYPHI
ABJIAETCA COTPYAHUK, OCYLIECTBIISIOIINNI UCIIOTHEHUE COLMAIbHO-IIPABOBBIX 3alIPOCOB
apxuBa.

CoTpyIHUK, OCYIIECTBIISIOIINNA HCIOJHEHUE COLMAJIbHO-IPABOBBIX 3allpOCOB
apXHBa, OCYLIECTBISET CIACAYIOIINE NEUCTBUSA:

- MCIIOJIHSET 3aIpoc corjacHo TpeboBanusM [IpaBui opraHuzanuu XpaHeHHUs,
KOMIUIEKTOBaHMS, Yy4yeTa M HCIHOJBb30BaHHUS JOKYMEHTOB ApXHMBHOTO (poHaa
Poccniickont denepanyi M APYrMX apXUBHBIX JOKYMEHTOB B TI'OCYIAapPCTBEHHBIX H
MYHHULMIAIBHBIX apXWBax, My3eiX U OuONIMOTeKax, HAy4yHbIX OpraHU3aLUsX,
yTBepxkAeHHBIX npukazoM dDenepanbHoro apxuBHoro areHrcrsa ot 02.03.2020 Ne 24
(HenmpoMIBbHBINA 3aMpOC MEPECHUIAETCS MO MPUHAAJIEKHOCTH B COOTBETCTBYIOLIYIO
OpraHHU3alHUI0 C YBEJAOMJIEHMEM 00 3TOM IOJb30BATENsI B TEKCTE MH(OPMAILIMOHHOTO
MHMChMa);

- B Cllydya€ HEBO3MOXHOCTH HCIIOJIHUTH  3alpoCc  MOJArOTaBIUBAET
MOTHUBUPOBAHHBI OTKa3 B MPEACTaBICHUM HH(OpPMAIMK MO 3alpocy COLUUATbHO-
IIPABOBOT'O XapakKTepa, KOTOPBIA JOJDKEH COAEpXkKaThb OCHOBAHUS IPUHATHS TaKOTO
pELIEHUs], TPEIyCMOTPEHHBbIE IIYHKTOM 2.8 HACTOSIIEr0 aJMUHUCTPAaTUBHOIO
perjaMeHTa, U COOTBETCTBOBATh TPEOOBAHUSM, YCTAHOBJICHHBIM YacThio 9.1 crateu 7
®enepanbHoro 3akoHa ot 27 wuronsgs 2010 r. Ne 210-@3 «O6 opraHnuzanuu
IIPEIOCTaBIECHUS IOCYJaPCTBEHHBIX M MYHULIUIIAJIbHBIX YCIyT».

[Tocne MOANHUCAHUS YHOJIHOMOYEHHBIM JOJIKHOCTHBIM JULOM
MOJATOTOBJIEHHOTO JOKYMEHTa (OTBETa Ha 3ampoc 3asBHUTENS COLMAIBLHO-IIPABOBOTO
XapakTepa Ui MOTHBUPOBAHHOI'O OTKa3a B MPEACTaBICHUH UH(OPMALIUK O 3aIpoCy
COLIMAJIHO-TIPABOBOT'O XapaKTepa) OH NEPENAETCs YINOJHOMOYEHHOMY COTPYIAHHUKY
JUTSL OTIIPABKHU (BpYUYEHUS).

3.43. CoTpyaHUK, OTBETCTBEHHBIH 3a OTIPaBKYy KOPPECIOHICHIINH,
OCYLIECTBIISET CIEAYIOLUE NEUCTBUS:

- PErUCTPUPYET MOCTYNUBIINE K OTIPABKE JOKYMEHTHI B ITOPSAJIKE PErUCTPaLUU
HCXOJAIIEN KOPPECTTOHACHIINY;

- HampasisieT (Bpy4yaeT) AOKYMEHTHI 3asBUTENIO WJIM TEpPelaeT CIoCO0O0M,
yKa3aHHBIM B 3aIpoce.

3asBUTENb MOJIY4YaeT PE3yJbTaT MYyHUIMNAIBHON YCIYTH NpPU MPEAbIBICHUN
JIOKYMEHTa, YAOCTOBEPSIONIEr0 €ro JMYHOCTh M JIOBEPEHHOCTH Ha MpPEACTaBUTENs
3asBUTENS, O(QOPMIIEHHOW B YCTAaHOBJIEHHOM TMOpsiiKe (B cllyyae MOJIy4YeHHUs
JIOKYMEHTOB YIIOJJTHOMOYEHHBIM MPEACTABUTENIEM 3aASIBUTEIIS).

3.4.4. Pe3ynbTaTOM BBINOJHEHUS aJAMUHUCTPATUBHOW MPOLEAYPHI SBISACTCA
OTIIpaBJIeHUE (Bblaya) 3assBUTEIIO pPe3y/bTaTa MyHUIIUIIAIBHON yCIyTH.

@ukcauus  pe3yjabTaTa  BBIIOJHEHUS  aJIMUHUCTPATHUBHOW  NPOLEAYPHI
OCYUIECTBIIIETCSI B JKYpHAJ€  PETUCTpallMM  HCXOIALIEH  KOPPECHOHIAEHIUU
MPOCTABJICHUEM DPETUCTPALIMOHHOTO HOMEpa W JaThl HUCXOJSIIET0 JOKYMEHTa |
OTMETOK 00 OTIMpaBKe, MOJyYEHUH MOYTOBOIO yBEJAOMIIEHUS 00 OTHpaBKe U (MJIH) O
NOJyYeHHH, JTUOO O BO3BpATe OTIPABICHHOTO OTBETA WM HEBO3MOXKHOCTU BPYUCHHUS
JIOKYMEHTA 3asBUTEIIIO.

HenosryueHHBIN 3asBUTENEM JIMYHO NOJ MOJNUCH I'OTOBBIM K BBIJAYE OTBET,
BO3BpAlllEHHOE IIOYTOBOE OTIIpaBi€HHE, IO HcTeueHun 60 gHEl co JHA ero
pEruCTpanuy WIK MOJy4eHHs IOYTOBOIO YBEAOMIIEHUSI O HEBO3MOKHOCTH JIOCTaBKH,
IpUoOIIaeTCs K COOTBETCTBYIOIEMY HOMEHKJIATypHOMY J€Iy apXuBa M BbIAETCA
3asBUTENIO B TEUEHHE 5 JIET MpU ero oOpallleHUuH 3a pe3yJbTaTOM MYHUIHUIAIbHOU
YCIIyTH.
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3.4.5. MakcuMallbHbII CPOK BBITIOJHEHUS AaIMUHUCTPATUBHOW MPOIEAYPHI:
26 nHei**

3.5. Ilopsinok ocyuiecTBIEHHUsT aJMUHUCTPATUBHBIX MPOLEIYpP B 3JIEKTPOHHOU
dbopMe, B TOM YHCIIE C WCIONB30BaHWEM EIMHOrO moprana TOCyIapCTBEHHBIX H
MYHHIUTAIBHBIX YCIIYT.

3.5.1. Ilpu mpenmocTtaBieHUH YMOJTHOMOYEHHBIM OPraHOM MYHHUIUTAIBHOM
YCIyTH B DIIEKTPOHHOU (opme mocpenacTBoM EamHOro mopraiia rocyaapCTBEHHBIX H
MYHUIIMIAIBHBIX YCIYT 3asBUTENI0O OOECHeUMBACTCS BBIMOJIHEHHE CIEAYIOIMINUX
JICUCTBUM:

noinydyeHne WH(OpPMaMU O TOPAOKE W CPOKax  MPEJOCTaBICHHUS
MYHHIIUTIATBHOHN YCITyTH;

3amich Ha TMpUeM B YIOJIHOMOYEHHBIM OpraH Juisi MOJadd  3ampoca
0 MPEAOCTAaBICHUN MYHULIUIIAJIbHON YCIIyTH (Jajee — 3anpoc);

dbopmupoBaHUE 3ampoca;

OpUEeM W PETUCTpalMsl YIOJHOMOYEHHBIM OpraHoM 3ampoca M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBICHUS MyHUIIUIIATBHON YCIIyTH;

NOJyYeHHE Pe3yIbTaTa MPeI0CTaBICHIS MyHHUIIMIIAILHON YCIYTH;

TIOJTyYeHHE CBEJICHHI O XO/JI€ BBIITOJIHEHUS 3aIpoca;

OCYIIECTBJICHHE OIICHKM KauecTBa MPEIOCTABICHHSI MyHUIIUTIATHHON yCIIyTH;

nocyaebHoe (BHecyneOHOE) 00kamoBaHUe pelieHui U AeicTBuil (6e31eicTBYS)
opraHa (opraHu3aiuu), JODKHOCTHOTO JIMIIAa OpraHa (OpraHu3anuu) Judo
MYHHIIMIAIBHOTO CIIyXallleTo;

AHKETHUPOBAHHUE 3asBUTENS (MPEABSABICHUE 3asABUTEIIO IEPEYHs BOIMPOCOB U
MCYEPTIBIBAIOIIETO IMEPEUHsI BAPHAHTOB OTBETOB HAa YKa3aHHBIE BOIPOCHI) B IETSAX
OTIpeIeICHHUS BapHaHTa MYHHIIATIATBHON yCIyTH, MPeyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM  PETrJIAaMEHTOM  MPEJOCTaBICHUS MYHUIMIAIBHOW  YCIYTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEIIS;

MPEIBSIBICHNE 3aBUTEIIO BapHaHTa MPEI0CTABICHNS MyHHUIIUIIATHHON YCIYTH,
PEeTyCMOTPEHHOTO aJIMUHUCTPATUBHBIM periiaMeHToM NPEIOCTaBICHHUS
MYHULIUTIAIBHOM YCIIyTH.

3.5.2. Jlma mnpenocTaBieHUs MYHUUUIIAIBHOM YCIYTd C HCIOJIb30BaHUEM
EnuHoro moprana rocy1apcTBEHHBIX U MYHUIMITAIBHBIX YCIYT 3asiBUTEIb 3aIOTHSET
¢dopMy, B KOTOpPOH HEOOXOAMMO yKa3aTh CBEICHMs, HEOOXOTUMBIE Ul MOTYy4YECHHUS
yCITyTH.

3.5.3. 3asBiI€eHHE CUMTAETCS OTIPABJICHHBIM IIOCJIEC ITOJYYEHHUs 3asBUTEIIEM
COOTBETCTBYIOLIETO 3JIEKTPOHHOI'O YBEIOMJICHHSI B JIMYHBIM KaOWHET 3asBUTENS WU
ero npejacraBuTels Ha EquHOM nopTaie rocyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT.

3.5.4. B xozie npenocTaBieHUss MyHUIIMIIATILHON YCIIYTH 3asBUTENb MMOTydYaeT
YBEIOMJICHHSI O CTaTyce YCIyrH B JIMYHOM KaOWHETEe 3asBUTENs WM €ro
npeacTaBuTens Ha EAMHOM noprase rocy1apcTBEHHbIX U MYHUIIUIIAIBHBIX YCIIYT.

3.5.5. 3asgBuTenro B KadyecTBe pe3yJbTaTa IMPENOCTaBICHUS  YCIyTd
oOecrneynBaeTcs Mo €ro BHIOOPY BO3MOXKHOCTD:

- TOJIy4E€HUS DIIEKTPOHHOTO JOKYMEHTAa, MOJMUCAHHOTO C HCIOJIb30BaHUEM
KBaJTU(UIIIPOBAHHOMN MOIHCH;

- TIOJIy4EHHUS C HCHOJb30BaHWEeM EMHOTrO moprana TOoCyIapCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIYT 3JIEKTPOHHOTO JOKYMEHTa B MallMHOYUTaeMoM ¢opmare,
HOJIMUCAHHOTO KBAJM(UIUPOBAHHONW TMOANUCHIO CO CTOPOHBI YHOJIHOMOYEHHOI'O
oprana.'

! Vkasauwblii a03all BKIIOYAETCS B TEKCT aIMMHUCTPATUBHOTO pETJIAMEHTA TIPU YCIOBHH, ECIH
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[Ipn monmydeHuu pesynpTaTa NPENOCTaBICHHsS yCIyrd Ha EaumHom moprtane
rOCYJIJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyr B (OpME 3JIEKTPOHHOI'O JOKYMEHTa
JIOTIOJIHUTENIBHO 00eCcTeYrBaeTCs BO3MOXKHOCTD IMOJIYUYEHHUSI O KEJIAHUIO 3asBUTEI
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAAIOUIETO COJNEPKAHUE SIEKTPOHHOTO
JIOKYMEHTA.

HNudpopmarus 00 37IEKTPOHHBIX JOKYMEHTaxX - pe3yjbTaTax MpeloCTaBICHHS
yCIIyT, B OTHOLIEHHWU KOTOPBIX IMPEAOCTABISAETCS BO3MOXKHOCTb, MPENYCMOTpPEHHAs
ab3aneM BTOPBIM HACTOALIEro MyHKTa, pa3Mmeliaercs omnepatopom EnumHoro moprana
rOCYJIJapCTBEHHBIX M MYHMIMIANbHBIX YCJIYyT B €IMHOM JINYHOM KaOWMHETe WU B
AIIEKTPOHHOU popme 3arpoca.

Bo3MOXXHOCTh TONMy4YeHHsI pe3yibTara IPeNOoCTaBICHUS YCIyrd B Qopme
AJIEKTPOHHOTO JOKYMEHTa WM JIOKyMEHTa Ha OyMa>KHOM HOCHUTEJEe 00ecredrBaeTCs
3asBUTENIO B TEUCHHUE CPOKA JIEUCTBUS pe3yJIbTaTa MPeJI0oCTaBICHUsS YCIyTH (B cilydae
€CIIM TaKOM CpOK YCTaHOBJIEH HOPMATHBHBIMM IIPABOBBIMM aKTaMu Poccuiickou
deneparyn).

IIpumeyanue:

* @opMBl JTOKyMEHTOB pPa3padaThIBAIOTCS OPraHOM, YIOJHOMOYEHHBIM Ha
NPEIOCTAaBICHHE MYHUIIUIAIBLHOW YCIYTH, C Yy4€TOM TpeOOBaHWHN 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu.

** CpoKu UCIOJHEHUs aIMUHUCTPATUBHBIX MPOLIETyp MOTYT OBITh U3MEHEHBI B
npenenax — TpeOOBaHWM,  YCTAHOBIEHHBIX  3aKOHOJATENbCTBOM  Poccuiickoi
®enepanuu. [Ipu 3TOM CPOKM UCHOJHEHMS aAMUHUCTPATUBHBIX MPOLELYP B CYMME
JIOJDKHBI COCTaBUTh OOLIMI CPOK MPEOCTAaBIECHUS] MyHUIIMIIAIBHON YCIYTH.

yllOJlHOMO‘iSHHbIﬁ OpraH MMECT TEXHHUYCCKYIO BO3MOKHOCTHL BbIJa4W C HCIOJb30BAHHUCM Enunoro nopraja
rocyJapCTBE€HHbIX W MYHUIHUIIAJIBHBIX YCJIYI' DJJCKTPOHHOI'O0 HJOKYMEHTAa B MAIIMHOYUTACMOM q)opMaTe,
OAIMHUCaHHOI'O KB&HHq)HHHpOBaHHOfI NOAIMUCKIO.



